Private Practice Professional Development Award

Information and Instructions
Introduction

The Pa/PEPP Professional Development Award is presented to the nominated engineering firm that has made outstanding contributions to the advancement and improvement of the engineering profession through its employment policies and practices. The purpose of the award is to recognize those firms with the best engineering employment practices, and to encourage all firms to adopt progressive policies and practices.

Eligibility

For purposes of this competition, a "private practice" employer is a for-profit firm or branch office of a firm, the primary function of which is to provide engineering design or consulting services for infrastructure, facilities, or processes to clients in accordance with applicable state law. Excluded would be firms that provide both design and construction services, wholly owned suborganizations supplying design services to a single parent organization, and research and development organizations.

Rules

The following factors and rules should be considered in the completion of this form:

1. Nominations for the award shall be originated by Pa/PEPP members or local chapters of PSPE. Nominations are to be forwarded to the Pa/PEPP Awards Committee for review and recommendation.

2. If the nominated firm has facilities in more than one location, the nomination may be submitted by any chapter in whose area the firm has such facilities involving engineering.

3. The size of the firm's engineering staff will not be considered by the Pa/PEPP Awards Committee in its selection.

4. All nominations must be submitted on the official form or a facsimile thereof. Incomplete forms may lead to disqualification or low rating of nominees. Applications submitted should contain precise and accurate data.

5. The application is available on the web at www.pspe.org. To obtain printed copies of the form, contact PSPE at 717.441.6051.


6. All attachments must be on 8½"X11" paper and be clearly referenced in the application form.

7. The original and six copies of the nomination form and all attachments must be submitted, no later than March 15, 2008 to: Pa/PEPP Professional Development Award, PSPE, 908 North Second Street, Harrisburg, PA 17102.

Selection Process

The final selection for the state award will be made by the Pa/PEPP Awards Committee on the basis of both current and longtime reputation of the organizations under consideration, with particular emphasis on the preceding twelve months. The committee may, with the concurrence of the nominating society, change the category of the nomination to another practice area if deemed appropriate. The committee also reserves the right not to select a recipient in a given year, if, in its opinion, none of the nominations is of sufficient stature or quality to justify a state award. In ranking nominations, although not necessarily selecting the final winner, numerical points are considered. Nominations will be evaluated on the point system below. These points were established in accordance with the Guidelines to Professional Employment for Engineers and Scientists.

The criteria are evaluated as follows:

Engineering Personnel and

   Licensure Information
20 points

Recruitment
10 points

Employment
25 points

Professional Development
30 points

Special Employment Practices
15 points

Total
 

100 points

Winner Recognition

The winners are invited to receive their awards at the Society's Annual Conference in June. PSPE will send press releases about the winner to their local media and national trade publications.

Private Practice Professional Development Award

Nomination Form
Please type or print  (Section A must be completed by a PSPE representative.)

A.
PSPE Local Chapter Information

Local Chapter: 



Representative: 


Title: 



Address: 



City: 
  State: 
  Zip: 



Phone: 
  Fax: 



Signature: 
  Date: 


B.
Firm Information (Sections B and I through V must be completed by a company representative.)

Firm: 



Year firm was established: 



Name: 



Title: 



Address: 



City: 
  State: 
  Zip: 



Phone: __________________  Fax: __________________  E-mail:________________________


Signature: 
  Date: 



President of firm (indicate if a P.E.): 



Name of official responsible for engineering: 



Title (indicate if a P.E.): 



Address: 



City: 
  State: 
  Zip: 



Phone: 
  Fax: 



Name of official in charge of branch office (if applicable): 



Title (indicate if a P.E.): 


Address: 



City: 
  State: 
  Zip: 



Phone: 
  Fax: 



Year branch office was established: 



1.
For the purpose of publicity, please give the name(s) and address(es) of local paper(s):


2.
Describe principal services of firm, specialties, extent of market and scope of operations.



Indicate what percentage of the firm's work is engineering, as opposed to architectural, 



surveying, materials testing, etc.:

I.
Engineering Personnel/Information


a.
Total number of employees of the organizational unit nominated:





b.
Total number with P.E. licenses:





c.
Total number with E.I.T. certificates:





d.
Total number without P.E. licenses or E.I.T. certificates but who hold 



engineering degrees from ABET-approved institutions:





e.
Total number with a degree in an engineering-related field 



such as architecture, physics, geology, etc.:





f.
Total number of professional engineers hired in the past 12 mos.: _____       Past 3 yrs.:




g.
Total number of professional engineer turnovers in the past 12 mos.: _____  Past 3 yrs.:


II.

Licensure Information

a.
What percent of your firm’s engineers hold current P.E. licenses or E.I.T.



certificates in any state?


%


b.
Is P.E. or E.I.T. status mandatory as a condition of employment for 



positions with engineering titles?
Yes 
  No 


c.
Are employees given time off with pay to take P.E. or E.I.T.



examinations?
Yes 
  No 


d.
Does your firm pay license renewal fees for all licenses?
Yes 
  No 


e.
As a matter of policy, do engineers receive a salary increase or



bonus in recognition of their licensure?
Yes 
  No 


f.
Does your firm pay the cost of P.E. and E.I.T. 



refresher courses?
Yes 
  No 


g.
Are licensed engineers encouraged to use the P.E. suffix 



or display licensure certificates?
Yes 
  No 


h.
Identify the number of other licensed professionals in your firm, including 



architects and land surveyors.




III.
Recruitment Information


a.
Does your firm consider currently employed engineers for 



higher positions before seeking outside applicants?
Yes 
  No 


b.
Does a job applicant talk to the potential supervisor as well as to 



the personnel interviewer?
Yes 
  No 


c.
Are travel expenses paid for by your firm even if the applicant



is not hired?
Yes 
  No 


d.
Are policies, practices and fringe benefits as applied to engineers 



fully explained during the applicant’s interview?
Yes 
  No 


e.
Does your firm offer a cooperative job program or summer 



employment to college engineering students?
Yes 
  No 

IV.
Employment


a.
Conditions



1.
Are titles denoting engineering status restricted to those who are 




licensed or who are graduate engineers?
Yes 
  No 



2.
Are there enough support personnel so that engineers can restrict 




their activities primarily to professional activities?
Yes 
  No 



3.
Is a technical library maintained on the premises, available to 




engineers during working hours, which subscribes to professional 




or technical journals pertinent to engineers' fields?
Yes 
  No 



4.
Does employee have access to the internet to research




technical resources pertinent to his field?
Yes 
  No 




5.
Does your firm assume 100% present and future responsibility 




for any claims and suits against the authorized work of professional 




employees done while in its employ? 
Yes 
  No 



6.
Is the performance of engineering employees formally evaluated at 




specific intervals and discussed with the employees involved?
Yes 
  No 



7.
Does your firm have a written employee policy manual?
Yes 
  No 


b.
Compensation



1.
Does your firm have a definite salary policy and progression 




path for engineers?
Yes 
  No 



2.
Is salary administration related directly to individual 




performance?
Yes 
  No 



3.
Is a performance and salary review discussed with each engineer 




at least annually?
Yes 
  No 



4.
Are engineers recognized specifically for superior performance 




or special accomplishments, such as published papers, major cost 




reduction work, etc.? (Year-end bonuses do not count.)
Yes 
  No 



5.
Are engineering salaries generally commensurate with the salary 




scales established in NSPE's Recommended Income Ranges?
Yes 
  No 



6.
Does your firm have a profit-sharing or bonus incentive 




program?
Yes 
  No 



7.
Does your firm have a pension plan, life/health insurance plan 




or savings plan consistent with current business practices?
Yes 
  No 


c.
Communication



1.
Are regular staff meetings of engineers held at which they have




the opportunity to discuss with superiors company policy relating




to both personnel matters and company business activities?
Yes 
  No 



2.
Is there a formal system for submitting suggestions? 
Yes 
  No 



3.
Does your firm publish a newsletter or bulletin that includes coverage




of personnel matters and company business activities?
Yes 
  No 


d.
Termination/Transfer



1.
Does your firm conduct exit interviews to discuss the exact 




reasons for termination?
Yes 
  No 

2.
Are terminated engineers normally provided with severance




pay?
Yes 
  No 



3.
As a matter of policy are efforts made to place terminated




engineers?
Yes 
  No 




4.
Are relocation expenses paid for?
Yes 
  No 


V.
Professional Development


a.
Continuing Education



1.
Does your firm have a formal, written continuing 




education policy?
Yes 
  No 



2.
Is each engineer reminded at least annually, either verbally 




or in writing, that your firm’s policy officially encourages 




continuing education through any means available?
Yes 
  No 



3.
In the past year, what percent of your firm’s engineers have taken 




advantage of this paid time off or leave?

      
%



4.
How much does your firm pay toward continuing professional education 




(e.g., registration, tuition, travel, lodging, texts, etc.)? 

       
%



5.
What percent of your firm’s engineers attended some form of continuing 




education courses during the past year?

      
%



6.
Are completed career-related courses recorded in the 




engineer's personnel file?
Yes 
  No 


b.
Professional/Technical Society Activity



1.
Does your firm formally encourage participation in 




technical and professional societies?
Yes 
  No 



2.
What percent of your firm’s engineers belong to NSPE 




and what percent to other national technical or professional 




societies?
NSPE 
%
Other 
%


3.
Does your firm pay expenses for membership in 




professional or technical societies?
Yes 
  No 



4.
Are an individual's accomplishments in professional or 




technical societies recorded in his or her personnel file?
Yes 
  No 



5.
Does your firm contribute or sponsor professional or technical societies in other ways?




Please explain.


c.
General



1.
What percent of your firm’s engineers published professional or




technical papers or made presentations of a professional or technical 




nature during the past year?


%



2.
Are engineers offered clerical and editorial assistance in the preparation




of papers or articles for publication or presentation?
Yes 
  No 



3.
Does your firm formally encourage participation in civic 




organizations?
Yes 
  No 



4.
Are engineers encouraged to represent your firm in 




speeches to civic and technical groups?
Yes 
  No 



5.
Is there a formal professional development program under 




which engineering employees' technical and professional 




development and employment experience are monitored in an 




effort to further the career goals of individual employees?
Yes 
  No 



6.
Wherever possible, is a conscious effort made to rotate work 





assignments to broaden the engineer's experience?
Yes 
  No 



7.
Is there a program for continuation of the firm or transfer of 




management/ownership?
Yes 
  No 

8.
Please provide a narrative description of any special employment practices or professional development policies your firm uses to advance or promote the engineering profession. Provide attachments as appropriate.
C.
Employee Testimonials (provide 3)


I have reviewed this nomination form and agree with its content.

1.   Name____________________ Title ______________ Signature______________________

2.   Name____________________ Title ______________ Signature______________________

3.   Name____________________ Title ______________ Signature______________________



Pennsylvania Society of Professional Engineers


908 North Second Street


Harrisburg, PA 17102


717.441.6051  /  Fax 717.236.2046


www.pspe.org



